
The Ultimate 
Presenting 
Checklist

Know your ultimate goal o

Focus on take-away points					 o

Make your audience feel something			 o

Ask them to interact with you				 o

Be judicious with the jokes					 o

You’re the hero, not your slides			 o

Use storytelling							 o

Pause for effect. Often					 o
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Be personal								 o

Tell them what to do next o
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